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Thank you for your decision to switch and welcome to Park Bank.  As a customer of Park Bank, 
you’ll have our commitment that we’ll do our very best to understand your financial needs and that 
we’ll work hard to meet those needs today and in the years to come.   
 
Here are some simple suggestions to help make your move to Park Bank quick and easy. 
 
Step 1: Open a Park Bank checking account. 

  One of our knowledgeable and experienced bankers will help you choose a Park Bank 
checking account that is right for you. 

 
Step 2: Add the security and convenience of Direct Deposit to your Park Bank checking   

account. 
  For Payroll Direct Deposit, simply complete the “Authorization For Direct Deposit to Park 

Bank” form that is page 2 of this kit.  In addition to this form, be sure to provide your 
employer with a voided Park Bank check and remember to verify with your employer as to 
when your direct deposit will begin. 

  For Social Security Direct Deposit, call the Social Security Administration at 1-800-772-
1213 and make your request directly over the phone.  Be sure to have your new Park Bank 
checks with you when you call. 

 
Step 3: Remember to change any automatic payments you may have from your old account  

to your new Park Bank checking account. 
  If you now have recurring automatic deductions or payments, be sure to provide your new 

Park Bank checking account number to your payees.  An “Authorization To Change 
Automatic Payments” form is page 3 of this kit.  Simply make copies of this form if you 
have more automatic payments. 

  You can also stop your automatic payments and set-up recurring payments within Park 
Bank’s Online Bill Pay.  Online Bill Payment is a free service.  You can make one-time or 
recurring payments.  You just need to be a registered Park Bank Online Banking user in 
order to register for Online Bill Pay.  To register for Online Banking and Bill Pay, visit 
www.parkbankonline.com/electronicservices.   

 
Step 4: Close your old account. 

  Once all the checks you have written and any other payments have cleared your account, it 
is time to close that account.  Page 4 of this kit is the “Authorization and Request To Close 
My Account”.  Simply complete this form and send it to your old bank. 

 
Once again, welcome to Park Bank.  We look forward to serving your financial needs in the years 
ahead.  If you have any questions, please call us at 414-466-8000. 
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To: ________________________________________________________________________________________________________ 

(Company Name/Employer) 
 

I authorize you to electronically deposit my net pay each payday to my Park Bank account listed 
below: 
 
Select one of the following:          _____ Checking          _____ Savings 
 
Account Number: _________________________________________________________________________________________ 
 
Park Bank Routing/ABA Number:     075000666 
 
Please use my following personal information and signature as authorization, or to contact me with 
any questions. 
 
Name (First/Middle/Last): _______________________________________________________________________________ 
 
Street Address: ____________________________________________________________________________________________ 
 
City: _____________________________________________________ State: _________________ Zip Code: _____________ 
 
Daytime Phone Number: _____________________________ Social Security Number: _______________________ 
 
Employee Number (If applicable): _______________________________________________________________________ 
 
Signature (Required): ___________________________________________________________ Date: __________________ 
 
Staple a voided Park Bank check or withdrawal ticket (not a deposit slip) to this completed form 
and mail to your company’s payroll department. 
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To whom it may concern: 
 
This letter is to authorize the change of my automatic payments from my old checking account to 
my new checking account at Park Bank or to stop my automatic payments.  Please find the 
information below necessary to fulfill this request: 
 
This is in reference to the account I hold with your company: 
 
Company Name: __________________________________________________________________________________________ 
 
My Account Number (if applicable): ____________________________________________________________________ 
 
My Name: _________________________________________________________________________________________________ 
 
Street Address: ____________________________________________________________________________________________ 
 
City: _____________________________________________________ State: _________________ Zip Code: _____________ 
 
My Daytime Phone Number: _____________________________________________________________________________ 
 
Please discontinue making payments from my old account: 
 
Old Financial Institution’s Name: _______________________________________________________________________ 
 
Routing Number/ABA Number: _________________________________________________________________________ 
 
Account Number: _________________________________________________________________________________________ 
 

   I hereby authorize any future automatic payments to be taken from my new checking account at 
Park Bank. 
 
Park Bank’s ABA Routing Number:    075000666 
 
My New Park Bank Account Number: ___________________________________________________________________ 
 
Please send me a written confirmation of when the changes will be effective. 
 
Signature (Required): ___________________________________________________________ Date: __________________ 
 
 
 
 
 
 

 
 

AUTHORIZATION TO 
CHANGE AUTOMATIC PAYMENTS 

WWW.PARKBANKONLINE.COM   414.466.8000                                                                                                                    MEMBER FDIC     



Page 4 

 
 
 
 
 
To whom it may concern: 
 
I hereby request that you close the following bank account I maintain with you: 
 
Bank Name: _______________________________________________________________________________________________ 
 
Account Number: _________________________________________________________________________________________ 
 
Primary Name on Account: ______________________________________________________________________________ 
 
Secondary Name on Account: ____________________________________________________________________________ 
 
 
Please forward all funds remaining in the account to my attention at: 
 
My Name: _________________________________________________________________________________________________ 
 
Street Address: ____________________________________________________________________________________________ 
 
City: _____________________________________________________ State: _________________ Zip Code: _____________ 
 
Daytime Phone Number: _________________________________________________________________________________ 
 
 
If you have questions, please contact me at the above daytime phone number: 
 
 
Sincerely, 
 
 
Signature (Required): ___________________________________________________________ Date: __________________ 
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